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1 TIlosicHuTeJbHAsI 3aMHCKA
1.1 Ieab u3agaum AMCHUILINHbI
[{enb AUCHMILTUHBL - 00CTIEYUTh HEOOXOAMMBINA U JTOCTATOYHBIA YPOBEHb TEOPETHUECKUX
3HAHUU ¥ HABBIKOB UX MPUMEHEHHUSI B PELICHUH MTPAKTUUYECKUX 3a7a4 UCIIOIb30BaHU CIIPABOYHO-
MIPABOBBIX CUCTEM B MPOECCHOHATBHOMN AesITeNbHOCTH crerpanuctos JJOVY.
3anauu JUCIUIUINHBIL:
—N3ydeHue TepMUHOJIOTMH, OCHOBHBIX MOJIOXKeHU 1 Ha3HayeHue CIIC;
—Opranmsanus u TexHosorus padots! B CIIC;
—BpIpaboTka y CTyIEHTOB HaBBIKOB CAaMOCTOATEIbHOM paboThI 1o uzydeHuto CIIC.

1.2 IlepevyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUs MO JUCHUILIHHE,
COOTHECEHHBbIX C MHIAUKATOPAMM IOCTHKEHHUSI KOMIIeTeH UMl

T1K-4. Bnageet 3HaHUAMU
COBPEMEHHBIX
UH(QOPMAIMOHHBIX CUCTEM U
HaBbIKAMU TIPOEKTUPOBAHUS U
BHEJIPCHHUS CHCTEM
3JEKTPOHHOTO
JIIOKYMEHTO0000pOTa B
OpraHU3aINA

I1IK-4.1. IIpumensieT 3HaHUE
COBPEMEHHBIX HH()OPMAIIMOHHBIX
CUCTEM, CUCTEM JIEKTPOHHOTO
JOKyMEHTO000pOTa, IPABOBBIX aKTOB B
ctepe ynpasieHHI HHPOpPMALIUESH U
JIOKYMEHTalUEN B MPAKTHYECKOM
JEATETbHOCTH

3uamu: cospemennvie ungopmayuonnvle
cucmembl, CUCIeEMbL INEKMPOHHO20
O00KYMEeHmo060poma, npagogoe
peayauposanue cghepuvl ynpasienus
ungopmayueil u OOKyMeHmayueu

Ymemv.: npumenamo 3nanue HopmamusHo-
npaeogoli basvl 6 cghepe ynpasnenus
unHgopmayueil u OoKymMeHmayuell 8
RPAKMUYeCcKoll OessmenbHOCHL

Braoemu: nasvixamu evibopa
HE0OX00UMbBIX MEXHOI02UYEeCKULL pelleHUll
6 npoyecce ynpaenenus ungopmayueni u
doxymenmayuet

[1K-4.2. ITpumeHsIeT METOI0JIOTHIO
OpTraHM3aIMOHHOTO IIPOEKTUPOBAHUS IIPU
aHaJIN3¢ CUCTEMbI JOKYMCHTAIITMOHHOT O
o0ecrieueHns yIpaBJICHHS B OPTaHH3aLUH

3namoe: memoodonozuueckue 0CHOBbL
NOCMPOEHUsl YNPAGLEHYECKUX CUCTEM U
cucmem OOKyMeHMAYUOHHO20 0beCcneyeHs.
YnpaeneHust

Ymems: npumensimo paznuunvie
MemooonocuyecKkue nooxoovl npu
NPOEKMUPOBSAHUL CUCTIEM
OOKYMEHMAYUOHHO20 0becneyenus
VHpaeneHus.

Braodemu: nasvixamu anaiusza u
OP2AHU3AYUOHHO20 NPOEKMUPOBAHUSL
cucmem OOKyMeHMAYUOHHO20 0beCneyeHs.
YNpasieHus.

[1K-4.3. YgacTByeT B IPOEKTHPOBAHUH U
BHEJ[PEHHH CHCTEM 3JIEKTPOHHOI'O
JIOKYMEHTO0000pOTa B OpraHU3aIuu

3uamu: npasuna u memooono2uieckue
ROO0X00bl K NPOEKMUPOSAHUIO CUCTIEM
9NEKMPOHHO20 OOKYMEHMO0O0poma
Ymemv.: enedpsme cucmemvl
9NEeKMPOHHO20 OOKYMEHmMoobopoma
Bradems: nasvikamu evisignenus Haubonee
ONMUMATLHBIX NOKA3amesnel, HeoOX0OUMbIX
07151 NPOEKMUPOBAHUSA U HACMPOUKU
cucmem dNeKMPOHHO20
doxymenmoobopoma

1.3 MecTo TMCUMILIUHBI B CTPYKTYPE OCHOBHOM 00pa3oBaTe/bHOM
NMPOrpaMmblI

HucuurumHa «HpOpManmoHHo-1IpaBoBble 0a3bl JaHHBIX, HcHojb3yemble B JIOY»

OTHOCUTCS K 4acTd, (GOpMHUPYEMOHl y4YaCcTHMKaMH OO0pa30BaTeIbHBIX OTHOIIEHUN OjloKa

JUCIUIUIMH y4eOHOro IUIaHa.
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JInst OCBOCHHMS AUCIUITIIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS U BIIAJICHUS, CHOPMHUPOBAHHBIC
B XOI€ U3YUCHUA CJICAYIOMUX NUCHUIIIMH U MPOXOKACHUA IMMPAKTHK!

- Hudopmannonnoe obecrieyeHne ynpaBieHHUs

- WudopmannonHoe npaBo

- MudopmanuoHHble TEXHOIOTHH B JOKYMEHTAIIHOHHOM O00ECIICUCHUN YIPABICHHS

B pPE3YIbTATC OCBOCHHUA OUCHUILIMHBI (bOpMI/Ip}IIOTCH 3HaHUA, YMCHHA W BJIaJCHHA,
H€O6XOZ[I/IMH€ JJIA M3YYCHUA CICAYIOIUX JUCHUIIIAH U IPOXO0XKIACHUA IIPAKTHK:

-npopmanioHHbIe CHCTEMBI B KaIpOBOM CITy:K0e
-MH(popMalioHHO-10KyMEHTAlIMOHHOE 00ecieueHne YIpaBIeHNUs IPOeKTaMu
-MonenupoBanue HH()OPMAIIMOHHBIX CUCTEM YIIPABICHHS JOKYMEHTaMHU B OPTaHU3AIHIX

2 CTpyKTypa JTUCHUIIMHBI

OO01mast TpyJ0eMKOCTh JUCIUTLINHBI cocTaBiseT 3 3.e., 108 u.

CTpyKTypa JUCHUIIMHBI /151 04HOH (pOopMBI 00yUeHUs

O0beM AUCHHUILTUHBI B (JOpME KOHTAKTHOW Pa0OTHI OOYYAIOIIMXCS C MEAarorm4ecKuMU
paboTHUKaMU U (WJIK) TUIIAMH, TPUBJIEKAEMBIMH K pealin3aiuy o0pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSX, IIPU MIPOBEICHUN YUCOHBIX 3aHATHMN:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
2 Jlexuun 24
2 CemuHapbl/J1a00paTOpHBIE PaOOTHI 40
Bcero: 60

O0beM TUCIHUILTIHEI B (pOopMe CaMOCTOSTENTbHON PabOThl 00yUaromuMXcst cocTaBisieT 48
aKaJeMUYECKHUX YacoB.

CTpyKTypa AUCHUIIMHBI AJI51 0YHO-3204HOI (POpMBI 00yUeHUs

O0beM IUCHUTUIMHBI B ()OpME KOHTAKTHOW Pa0OTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMu
paboTHUKaMU U (WIJIK) TUIIAMH, TPUBJIEKAEMBIMH K pealin3aiuy o0pa3oBaTeNbHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSX, IIPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tumn yueOHBIX 3aHATUH KomnuectBo
9acoB
2 Jlexun 16
2 Cemunapbl/mabopaTopHblie paboThI 30
Bcero: 36

OO0beM TUCIUILTIHEI B (JopMe caMOCTOSTENTbHON PabOThI 00YUYAIOIIHUXCS COCTABISIET 62
aKaJEeMUYECKHX YacOoB.

CTpyKTypa AMCUMIIMHBI 1JI 3204HO ()OpMBbI 00yYeHUs
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O0beM AUCIUTUIMHBI B ()OpME KOHTAaKTHOW PabOTHl OOYYAIOMIUXCS C TMeJaroru4ecKuMU
pabOTHUKAaMU U (WJIM) JTUIAMH, IPUBIIEKAEMBIMU K pealn3aluy 00pa3oBaTeIbHON MPOrpaMMbl Ha
HHBIX YCJIOBHSX, IIPU IPOBEJACHUH YICOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexkuun 12
2 CeMuHapbl/1a00paToOpHBIE paObOTHI 12
Bceero: 24

O0beM TUCIMIIIMHEI B (popMe caMOCTOSTENbHON paboThl 00yJaromuxcs coctaBisier 84
aKaJeMUYECKUX YaCOB.

3 Coaepkanue IUCHUILTHHBI
Tema 1. BBenenue
[Tpenmer, 3amauu, cojepkaHue U METOANKa u3ydeHus kypca «IIpaBoBeie 0a3bl JaHHBIX B
MH(OPMALIMOHHOM 00€CIIEYEHUH YIPABIICHUS» €T0 POJIb B MOATOTOBKE CIIELIMAIUCTOB, CBA3b C
JIPYTUMH Y4eOHBIMU JUCHHUILTHHAMU. Y 4eOHas, METOUYECKasi U CIIpaBOYHasl IUTEpaTypa.

Tema 2. [lonsiTHe M CTPYKTYPA NpaBoBoii HHGoOpManun

OdunuanpHas TpaBoBas HWHQPOpPMAIUS: HOPMATHUBHAs MpaBoBas WH(OpMALHS, WHAS
oduimansHas npaBoBas uHbopMmanusa. WHdopmanus HHIWBHUIYaTbHO-IPABOBOTO XapakTepa,
uMeroIIas Iopuandeckoe 3nadenne. Heopunumaneaas npaBoBas naGopmanms. [IpueMsr 1 METOTBI,
HalpaBlIEHHbIE Ha paluoHanbHyl opranmzanuio basel  [ansaeix (BJ]) ropuanueckoit
uH(pOopMaLUH.

Tema 3. UcTopusi 1 cOBpeMeHHbIE TeHAeHIHH PAa3BUTHS CIPABOYHBIX MPABOBbBIX
cucTeM

CripaBOYHbBIE TIPaBOBBIE CHCTEMBl KaK OCHOBHOW MCTOYHHMK TIOJTYYEHHUS MPABOBOU
uHpopMaLuu A crenuanncToB. OCHOBHBIE NMPUHIMIBI MOCTPOEHUS YPPEKTUBHON CHCTEMbI
pacmpocTpaHeHus TPaBOBOW MH(OPMAIH B 2JIEKTPOHHOM BHjIe. [1epCIIeKTUBBI HCTIOIE30BAHUS
KOMITBIOTEPHBIX TEXHOJOTMH A O(QUIMAIBHOTO OMYyOJIMKOBAaHHUSI HOPMATHUBHBIX JIOKYMEHTOB.
Hcropus u cOBpeMEHHBIE TEHJICHIIMH DPa3BUTHS CIIPABOYHBIX INMPABOBBIX CHUCTEM. MX ponb B
pa3BuTHM oOmiecTBa. 3aauu, pemaemMsle ¢ nomoibio CIIC

Tema 4. Mecto u poJas CIIC B IOY

3anauu, pemaemsle ciyx0oi /IOY. Meroauka pemenus 3aaad ciayxo0b1 Ha npumepe CIIC
KoncynsrantlInroc npu:

MIOUCKE KOHKPETHBIX JOKYMEHTOB ((parMeHTOB JOKyMeHTa) Hpu mHomou beicTporo
noucka n Kaprouku noucka;

CO3/laHHe TMOJ0OPOK JOKYMEHTOB IO OIpeleieHHOMY Bompocy. PabGora co chuckom
HalJICHHBIX JJOKYMEHTOB, €T0 YTOYHEHUE;

noucKe HH(POPMAIIUU [0 KOHKPETHOMY ITPAaBOBOMY BOIIPOCY C MCIONIb30BaHUEM bricTporo
noucka u [IpaBoBoro HaBuraropa;

noucke HHGOpMAIMM 1O BOMNPOCY NPU TOMOIIM YHUKIBHBIX aHAJTUTHUYECKUX
ITyreBonurteneit Koncynprantllntoc;

MOMCKE YacCTO UCIOJIb3YyeMO CpaBOYHON MHPOPMAIIUU U 0030pOB HOBBIX JOKYMEHTOB;

aQHaJIM3€ TEKCTa JOKYMEHTA: TMIEPCCBUIKM M '"yMHBbIE" CCBUIKM, IPUMEYAHUS B TEKCTE.
[Tonesnast nononHUTENbHAs HHPOPMALUA K (PparMeHTaM TOKyMEHTa (3HAUKH <i>);

IIOMCKE PEAAKLUMK JOKYMEHTa, IEHCTBOBABIIEW HA OMNpPENEICHHYIO AaTy, CpPaBHEHUE
penakuuii. O630p U3MEHEHUH TOKYMEHTA;
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COXpaHEHHH pe3ylIbTaTOB PabOTHI: KomupoBaHHe B Word Ienoro JOKyMEHTa WM €ro
(parMeHToB, COXpaHEeHHE TOKyMEHTa B (aiin B yno6HOM (opmaTe, meyatb JOKYMEHTa, OTIIPaBKa
JOKyMEHTA 0 3JICKTPOHHOM IT0YTE HETTOCPEICTBEHHO U3 CUCTEMBI;

OpraHM3alyl JIMYHOTO pPa0OuYero MpPOCTpaHCTBA C TOMOIIbK Onoka "M306panHoe":
yCTaHOBKA 3aKJIaJI0K, CO3/IaHHE MAIOK C M0I00pKaMH HaliICHHBIX TOKYMEHTOB, aBTOMATHYECKAas
NPOBEPKA U3MEHEHHUH B Ba)KHBIX IOKYMEHTAX ITyTeM MOCTAaHOBKH JJOKYMEHTA Ha KOHTPOJIb.

Omnuus «McTopust MONCKOBY»: MMOUCK JOKYMEHTOB 110 PaHEe CIEIaHHOMY 3arpocy.

Tema 5. OcHoBHbI€e cBoiicTBa U mapameTpbl CIIC

KauectBo mHpopmanmonnoro Hamonmaenus CIIC. FOpuamueckas oO6paboTka MpaBOBOU
undopmanuu B CIIC. DkcnepTHas o0paboTka u aHanu3 uHGopManuu B cucreme. KadecTBo
nporpamMmubix TexHosioruii CIIC. Cepsucnoe oocnyxuanue CIIC.

Tema 6. O630p coBpeMmeHnHoro coctosinusi poinka CIIC B Poccun

Nudopmanus o Hambomee wu3BecTHhIX B Poccum ¢upm-pazpadorunko bJ[ CIIC:
Koncynprantllmtoc, I'apant, Kogekc. Crucremsl, co3qaHHbIE TOCYAAPCTBEHHBIMU NPEATNPUATUIMU
Ut oOecrieueHus paBoBoi HH(OpMaluel rocy1apcTBeHHBIX BeAoMCTB «Idtanon» (HUIIN npu
MunucrepctBe toctunmu  Poccuiickoir  ®Depepanun); «3akoHomaTenbcTBO Poccum» u
«OdunmansHple 1 NepuoINYecKUe U3JaHUs MPABOBON MH(OPMALIMK B MAITUHOYUTAEMOM BHJIE»
(HTL[ «Cucrema»). Cucremsr APM «¥Opuct» (komnanusi «utpanekcy), «Pedpepent» (3A0
«Pedepent-CepBucy).

4 Oo0pa3oBaTejibHbIE TEXHOJIOTHH
J1is ipoBeieHuUs yU4eOHBIX 3aHSATHUH 110 JUCIUIUIMHE UCIIOJIb3YIOTCS pa3InuHbie 00pa30BaTeIIbHbIC
TeXHOJoruu. JJis1 opraHu3anuu y4eOHOTO IMpolecca MOXKET OBITh HCIIOJIb30BAHO AJICKTPOHHOE
oOydeHue U (UIM) TUCTAaHIIMOHHBIE 00pa30BaTEeNbHBIE TEXHOIOTHH.

5 OueHka IVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHUs
5.1 Cucrema onleHMBaHUs

®dopma KOHTpOJIS Makc. KoJIM4ecTBO 0aioB
3a onHy paboty Bcero

Tekyuiuii KOHTPOJIb:

- yyacTue B JUCKYCCHH Ha CEeMHHape 10 6amioB 30 6ayoB

- KOHTpOJIbHAs paboTa (pasmeins 1-3) 10 6ammoB 10 6amioB

- MOATOTOBKA pedepara (pasmenst 1-4) 20 GamioB 20 6ayioB
[MpomexxyTouHast aTTecTalus 40 6annoB 40 6annoB
(3K3aMeH)
HToro 3a TUCHUILINHY 100 6ayutoB

OneHka «3auTeHo» BbICTaBIIsIeTCS oOydaroniemycs, Habpasuiemy He MeHee 50 OamioB B
pe3yibTaTe CyMMHUPOBaHUS OAJIOB, MOJyYEHHBIX IPU TEKYIIEM KOHTPOJIE M MPOMEXKYTOUHOU
atrectauuu. [lomyueHHbIN COBOKYIHBIN pe3ynbTaT (MakcumyM 100 GannoB) KOHBEPTHPYETCS B
TPaJUIMOHHYIO IIKaly OLIEHOK W B INKaldy OIEHOK EBpomeiickoil cucteMsl mnepeHoca u
HakorieHus kpeautoB (European Credit Transfer System; manee — ECTS) B cootBeTcTBUM C
TaOIUIIeH:

100-6annpHag mkasa TpaaunroHHas MKaza IIxama ECTS
95— 100 OT1immyHO A
83 -94 B
68— 82 XopoIo 3AHTEHO C
56 — 67 Y 10BJIETBOPUTEIILHO D




50 — 55 E
20—-49 FX
0-19 HeynoBneTBopHuTenbHO He 3auteno F

5.2 KpnTeplm BBICTABJICHHUA OLICHKH 110 JUCHUIIJIMHE

Bamnel/
Ixama ECTS

Onenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

100-83/
AB

«OTIHNYHO»

BricTaBnsiercs oOyvaromieMycsi, €Ciii OH TTyO0Ko U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTUYECKUI
Marepuai, MOXeT IPOAEMOHCTPUPOBAThH 3TO HA 3aHATUAX U
B XO/I€ IPOMEKYTOYHON aTTECTALINH.

OO0yyaromuiics: KICUYEPITBIBAIOIIE U JIOTUYECKUA CTPOMHO
U3JIaraeT yueOHbI MaTepuall, yMeeT yBSI3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIPABIISIETCA C PEIICHUEM 3aJad
npoeCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, PABUIILHO OOOCHOBBIBAET MPUHSATHIC
pelIeHus.

CB00OIHO OpUEHTUPYETCS B Y4eOHOH U
npoeCCHOHATILHOM JINTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00YYarOMEMYCs C
Y4YETOM PE3yIbTATOB TEKYLIEH U POMEKYTOYHON
aTTECTALUN.

Komnerennuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«XOpoHIo»

BricraBisiercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETHYECKUMN U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYILIECTBY U3JIaraeT €ro Ha 3aHATHUAX U B XOJE
MIPOMEKYTOYHON aTTECTAllMU, HE JIOMYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKHE
MIOJIOXKEHUS [IPU PELICHUU TPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMHU ISl ’TOT'0 HABBIKAMU
U IPUEMaAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHuble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI».

67-50/
D,E

«YOOBJICTBOPH-
TCIIBHO»

BricTaBnsiercs oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepuall,
JIOTTYCKaeT OTJENIbHbIE OMIMOKH MPH €T0 U3JI0KEHNUH Ha
3aHATHUSAX U B X0JI€ IPOMEXYTOUHOM aTTecTaluu.
OOyyaromuiics UCIBITHIBAET ONPeIeIEHHbBIE 3aTPyAHEHUS
B IPUMEHEHUU TEOPETUUECKUX MOJIOKEHUN IPU peIIeHUuN
MPaKTUYECKHX 3a71a4 MpodeccuoHaTbHOM HallPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, BJIaJICET
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Bannsl/ Onenka no Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE
Ixana ECTS | gucuuniuge

HEOOXOAUMBIMHU JJISl 3TOT0 0a30BBIMH HAaBbIKAMU U
NpUEMaMH.

JleMOHCTpHUpPYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4arOIEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTaLlUN.

Kommniereniuu, 3aKkpeniénnbie 3a JUCUUILTMHON,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIH».

49-0/ «HEYNIOBJIETBOPHUTE | BhIicTaBiseTcss 00ydaromemMycs, €CIi OH He 3HaeT Ha
F.FX

JBHO» 0a30BOM ypOBHE TEOPETUUYECKUNA U MPAKTHUECKUI
MaTepHal, JoMycKaeT rpyObie OIIMOKH IPU ero
U3JI0’KCHUU Ha 3aHATHAX U B XOA€ IPOMEXYTOYHON
aTTECTALUN.

OOyuaronuiicss UCTIBITHIBAECT CEPhE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 PO(HeCcCHOHAIbHONW HalpaBI€HHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HE0O0XOAMMBIMU JIJIS1 3TOTO HaBbIKAMU U NIPUEMaMHU.
JleMoHCTpHpYET (pparMEeHTapHbIC 3HAHUS YIeOHOMH
JIUTEPATYypPBI 110 TUCLUIIIVHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
Y4YETOM PE3YIbTATOB TEKYLIEH U POMEKYTOUHON
aTTECTALUN.

KomMmnereHiumn Ha ypoBHE «JOCTaTOUYHBIN», 3aKPEIUIEHHBIE
3a AMCUMUILUIMHOW, HE CHOPMHUPOBAHEI.

5.3 OueHoYHbIE cpeAcTBa (MAaTEPHAJIbI) AJIA TEKYIEro KOHTPOJIA

© oo N

yCIIeBaeMOCTH, IPOMEKYTOUYHOM aTTECTAMH 00Y4AIOIIMXCS 110
AUCUUIJINHE

IIpumepHBbIii IepeyeHb BONPOCOB /I IPOBeeHUS 3a4eTa
Maiite onpenenenne CIIC. B uem 3akmouatorcs npenmyiuectsa CIIC nepen npyrumu
CpeICTBaMU JI0CTYIIa K IpaBoBoi nHpopMaiuu? KakoBa posib Ipyrux HCTOUHUKOB
NOJy4YeHUs IPaBOBOW MHPOpMaLUu?
[Touemy nocTyn K IpaBOBOM MH(POPMAIMH Ye€pe3 UHTEPHET HE MOKET 3aMEHUTh
ucnoias3zoBanue CIIC?
Chopmynupyiite 3a/1auu, KOTOpPbIE TOJKHBI pemarbes cneruanuctsl JJOY B o0nactu
JI0CTyTa ¥ paboThI ¢ IpaBOBOW MHpOpMaLueit
Kakoli MuHuManbHbIi HA0Op CEPBUCHBIX YCIYT AOJHKHA MPEIOCTABIATH KOMIAHUS -
pa3pabotuuk CIIC
Kakwue ycnoBus o0s3aTensHbl IpH 0(QUIIHATBHOM OITyOJIMKOBAaHUU HOPMATUBHBIX
NPaBOBBIX aKTOB? B uem 3akimrouaroTcst mpoOiieMbl ¢ UX COOIOACHUEM MPH SIEKTPOHHOM
onyOJIMKOBaHUH?
B yem 3akimouaercs ropuauueckas oopadboTka nadopmaruun?
Kakyto ponp urpator CIIC B pazButuu rocynapcraa u oouiecta?
Kakue 3agaun pematorcst ¢ nomoursio CIIC ciyx60it JJOY?
Kakue ocHoBHble 3a7aun pemaet CIIC Ha coBpemeHHOM 3Tane?

10 Kakossl nepcniektussl pa3sutus CIIC?
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11. Yem otnuuarotca CIIC, nmpenaraempie Ha pbIHKE MPOTPAMMHBIX TTPOTYKTOB?
12. Ha3oBute ocHOBHBIE cBoiicTBa U mapameTpsl CIIC.

6 YuyeOHo-MeTOAUYECKOEe U HH(POPMALIMOHHOE O0ecTieYeHUue TUCIIUTTIMHBI
6.1 Cnmucok HCTOYHUKOB M JIUTEPATYPbI

HUcTounuku

@enepanbubiii  3akoH  or 27 wmrona 2006 1. Ne 149-03 «O6 wuHbpopmanuwy,
MH(OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3allUTe HHPOPMALIHI.

@enepanbubiii 3ak0oH oT 9 ¢eBpans 2009 1. Ne 8-O3 «O06 obecneueHUM OCTyNa K
uHbOpMallUl O  JIEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOTO
CaMOYTIPaBIICHUSD.

®denepanbublit 3aK0H 0T 27 urosst 2010 1. Ne 210-D3 «O06 opranu3anu nNpeaoCcTaBICHU
rOCYJapCTBEHHBIX U MYHULIUIATBHBIX YCIYT .

Vka3 Ilpesunenta Poccuiickoit ®@enepaunu ot 2 mas 1996 r. Ne 638 «O mnopsake
MOArOTOBKHA MPOEKTOB YKa3oB, pacnopsbkeHud Ilpesuaenta Poccuiickorn  ®@enepanuu,
MpeAyCMaTPUBAIOIINX IPUHATUE MMOCTAHOBJIEHUM, pacnopsbkeHuil [IpaBurensctBa Poccuiickoit
Denepauumny.

Vka3 Ilpesunentra Poccuiickoit @enepanuu ot 23 mas 1996 r. Ne 763 «O mopsiake
OImyOJIMKOBaHMA M BCTyIUIeHMss B cuiay akTtoB llpesunenta Poccuiickoit ®enepanuu,
[TpaButensctBa Poccuiickoit @denepannu ¥ HOPMATHUBHBIX IPABOBBIX aKTOB (henepanbHbIX
OpraHOB UCIOJHUTEIILHOM BIIaCTU.

Vka3z Ilpesunenta Poccuiickoii ®enepanmu ot 15 mapra 2000 r. Ne 511 «O
KJIACCHU(PUKATOPE TIPABOBBIX aKTOBY.

Vka3 IIpesunenta Poccuiickoii ®enepanuu ot 2 anpens 2014 r. Ne 198 «O nopsiake
OIyOJIMKOBAaHUS 3aKOHOB M HHBIX IPABOBBIX aKTOB cyObekToB Poccuiickoit denepauuu Ha
"OdunnarsHOM HHTEPHET-OPTAJIEC PaBoBOi nH(GopMarmu" (WWW.pravo.gov.ru )».

[TocranoBnenue [IpaBurensctBa Poccuiickoit @enepaunu ot 11 anpens 1994 r. Ne 310 «O
nopsake noAroroBku IIpasurensctBoM Poccuiickont @Denepannu 3aKiIOUEHUM IO MPOEKTaM
3aKOHOB, HanpasisieMbIM ['ocynapcTBeHHON JlyMOi».

IlocranoBnenue IIpaBurenscrBa Poccuiickoit @enepanuu ot 13 asrycra 1997 r. Ne 1009
«O0 ytBepxkaenuu [IpaBuin mOArOTOBKM HOPMATHUBHBIX MPABOBHIX aKTOB (heepaIbHBIX OPTaHOB
MCIIOJIHUTENIbHON BJIACTU M UX FOCYJaPCTBEHHOMN PErUCTPALII).

[Toctanosnenue [IpaBurenscrBa Poccutickoit @eaepanun ot 2 aBrycta 2001 r. Ne 576
«O0 yTBepxkaeHnr OCHOBHBIX TpeOOBaHUH K KOHIICTIIIUU U Pa3paboTKe MPOEKTOB (eaepatbHbIX
3aKOHOBY.

ITocranoBnenue [IpaBurensctBa Poccuiickoit denepanuu ot 19 auBaps 2005 r. Ne 30 «O
TunoBoM periaMeHTe B3auMoAeUcTBUS (peiepaTbHBIX OPraHOB UCIIOJHUTEIBLHOM BIACTH.

ITocranoBnenue [IpaBurtenscta Poccuiickoit @enepannn ot 28 uronst 2005 1. Ne 452 «O
TumoBoM periamMeHTe BHYTPEHHEW opraHu3anuu ¢GeaepajbHbIX OPTaHOB HCIIOTHUTEIBHON
BIIACTH».

[TocranoBnenue [IpaBurensctBa Poccuiickoit @eaepanuu ot 30 anpens 2009 r. Ne 389 «O
Mepax MO COBEPIICHCTBOBAHUIO 3aKOHOMPOEKTHOU AesTenbHocTU [IpaBuTenscTBa Poccuiickoit
Oenepann» (BMecte ¢ [lonmoxkeHneM o 3aKOHONPOEKTHOM nestenbHOocTH [IpaBHTENBCTBA
Poccwuiickoit ®deneparun).

[Toctanosnenue IlpaButenscTBa Poccuiickoit deneparuu ot 26 despans 2010 r. Ne 96
«O0 aHTUKOPPYHIIMOHHOM YKCTIEPTHU3€ HOPMATUBHBIX MPABOBBIX aKTOB M IPOEKTOB HOPMATHUBHBIX
MpaBOBBIX akTOB» (BMecTe ¢ «lIpaBmiamu TpOBEACHHUS AHTHKOPPYIITHOHHOW JKCIIEPTU3BI
HOPMATHBHBIX MPaBOBbIX AKTOB M IMPOEKTOB HOPMATHUBHBIX MPaBOBBIX aKTOB», «MeToaukoin
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MIPOBEJCHUS AHTUKOPPYNIIMOHHOM SKCHEPTU3bl HOPMATHUBHBIX IPABOBBIX AKTOB U IPOEKTOB
HOPMATHBHBIX [TPABOBBIX aKTOBY).

[TocranoBnenue IIpaBurensctBa Poccuiickoit @enepaunu ot 25 aBrycrta 2012 r. Ne 851
«O mopsigke packpeiTusi (henepanbHBIME OpPraHaMU HCIIOJIHUTEIBHON BIIACTH WH(GOpPMAIUU O
MOJTOTOBKE IMPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB W pe3yJbTaTaX HX OOIIECTBEHHOTO
obcyxnenus» (BMecte ¢ «I[IpaBumamu packpeiTus (enepalbHBIMU OpraHAMU HCIIOTHUTEIHLHON
BJIACTU UH(OPMAIMH O MTOATOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB U PE3yJIbTaTaX UX
OOIIECTBEHHOTO O0CYKICHHSD»).

[Ipuka3z MunucrepcTBa toctunmu Poccuiickoit @eneparuu ot 4 mas 2007 1. Ne 88 «O6
yTBepxkaeHuH PazbsicHennit o npumeHenuu [IpaBui moAroTOBKM HOPMATUBHBIX ITPABOBBIX aKTOB
denepanbHbBIX OPraHOB HCIIOJIHUTEIBHOM BJIACTU W MX TOCYJAapCTBEHHOW pPETHUCTpPALIUN
(3apeructpupoBan B MunuctepctBe toctuiuu Poccuiickoit ®@enepanuu 14 mas 2007 r.,
peructpannonubiii Ne 9449), B pen. npukaza MunucrepcTBa roctunuu Poccuiickoit denepanun
or 26 mas 2009 r. Ne 155 «O BHeceHMHM HM3MEHEHMH B INpuka3 MHHHCTEPCTBA IOCTULIUU
Poccuiickoit ®eneparuu ot 4 mas 2007 r. Ne 88y (3apeructpupoBaH B MUHHUCTEPCTBE FOCTUITUN
Poccuiickoit @enepanuu 28 mast 2009 r., peructpaunonsslid Ne 14021).

[Tpuka3z Munucrepcrpa roctuiuu Poccuiickoit ®enepanuu ot 31 mas 2012 r. Ne 87 «O6
YTBEPXKACHUM METONNYEeCKNX PpEeKOMEHJAMM 10 IPOBEICHUIO IIPABOBOM  DKCIIEPTU3bI
HOPMAaTUBHBIX IIPABOBBIX aKTOB cyObekToB Poccuiickoit denepanun» (pen. ot 21.09.2015).

AKTBI METOANYECKOI0 XapaKrepa

IIpukaz  MunucrepcrBa roctuuuu  Poccuiickonn  @epepaumn  u  MHcTutyTa
3aKOHOJATEIbCTBA W CPaBHUTEIBHOTO IpaBoBelneHuss Ipu IIpaButensctBe Poccuiickoi
Oeneparun ot 10 saBaps 2001 r. Ne 3/51 «OO0 yTBep» I€HUM METOAWYECKHX MPABUI TI0
OpraHu3alK 3aKOHOMPOEKTHOM paboThl (hefepalbHbIX OPraHOB MCIOJIHUTENBHOM BIAacTU» (HE
HYK/IaeTCsl B TOCYIapCTBEHHOW peructpanuu, micbkMo Muntocta Poccun ot 1 peBpans 2010 1. No
07-07-86-2001).

[TpaBwia opopmienus 1okymeHToB B ['ocynapcteenHoi yme @enepanproro Codopanus
Poccuiickoii @enepannu (yTBepkaeHsl pactopskenueM [Ipeacenarens 'ocynaperBennoit lymbl
®denepanpaoro Cobpanust Poccuiickoit @enepanuu ot 20.04.2016 Ne 78p-1). — M.: Usnanue
I'ocynapcreennoit Jymsl, 2016. — 176 c.

Coopuuk o0pa3iioB nokyMeHTOB ['ocynmapctBenHou Jymber @enepansHoro CobOpaHus
Poccuiickoit ®enepauuu / [Tox obmr. pen. M.IO. Koneiikuna. — U3n. 8-e, nepepad. u jgom. — M.:
Nz nanue I'ocynapcrBennoit ymsr, 2016. — 384 c.

COOpHMK METOIUYECKUX PEKOMEHJAlUil M JJOKYMEHTOB, B TOM YHCJE B 3JEKTPOHHOM
BUJIE, 11O paboTe ¢ OOpallleHUsIMU U 3allpOCaMU POCCUMCKHMX M MHOCTPAHHBIX TpakJaH, Jul] 0e3
IpaXkJ1IaHCTBA, 00bEAMHEHUH I'pak1aH, B TOM YUCIIE FOPUANYECKUX JIULI, B TpHeMHBIX [Ipe3unenta
Poccniickoit @enepanny, B roCy1TapCTBEHHBIX OpraHax M OpraHaXx MECTHOIO CaMOYIIPaBJICHUS,
TOCYapCTBEHHBIX W MYHHUIMMNAIBHBIX YYPEXKICHUSAX M HHBIX OpraHu3alusaX, Ha KOTOpBIE
BO3JIO’KEHO OCYUIECTBJIEHUE MYyOJINYHO 3HAYUMBIX (DYHKIMH, YTBEP)KIECHHBIM MOAMYHKTOM 2.1
NyHKTa 2 pemeHus padoueil rpynmnsl npu Aamunuctpanuu [pesnaenta Poceuiickoit @enepanuun
MO0 KOOpJAWHAIIMK M OIICHKE padOThl C OOpalleHUsIMH TpakJaH M OpraHu3anui (MpOTOKOI
3acenanus ot 28 ceHTs0ps 2017 r. Ne 14) Ne A1-39360); moanucan 3amectuTeneM PykoBoautens
Anvunnctpanuu [Ipesunenta Poccuiickoit Deaepanuu Mo KOOPAWHAIMKA W OICHKE PabOTHI ¢
oOpalieHusIMu Tpakaad u oprauuzanuit 28 ceHtsi0pst 2017 r. Ne A1-39360).

CrpaBouHUK TI0O O(OPMIIEHHIO HOPMATHBHBIX IPABOBBIX AaKTOB B AJIMUHUCTpALUU
[Tpesunenta Poccuiickoit denepanuu (mo coctosHuto Ha 15.10.2017) / TocymapctBeHHO-
npaBoBoe yrnpasienue [Ipesunenra Poccuiickoin @enepanmu.

Jlureparypa
OCHOBHAas
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1. Jlapua M.B. Uudopmarmonroe obecrieuenne ynpasienus: Yueb. mocoodue. — PITY.
M.: 2018.-279 c.

2. TaBpunos O.A. Kypc npaBoBoii unpopmaTuku: YueOHUK 11 By30oB. M.: HOPMA,
2016.

JAOMOJHUTEIbHAS

3. PykoBoactBo mnst monb3oBateneit cucrem Koncynerantlnroc, ["apan, Koxekce.

4, Kazue B. M., Kasuer K. B., KasueBa b. B. OcHOBBI npaBoBoii mH(DOpMATHKH U
nH(pOpMAaTH3AIUY MTPABOBBIX CUCTEM. YuebHoe mocodue. — M.: Madpa-M, By3oBckuii yueOHUK.
2017. 336 c.

5. OdunuanpHOE 3NEKTPOHHOE omyOnKoBanue: McTopus, moaxo/sl, nepcnektussl / [lof
pen. npod. B.b. UcakoBa. — M.: ®opmymna mnpasa, 2012.

6. IlogpobHo o crnpaBounoit nmpaBoBoii cucteme 'TAPAHT // T'apant: undopmaiioHHo-
PaBOBOE obecrieucHue // Crpana npaBa - URL.: http://www.garant-
e.ru/index.php/article/archive/37 .

7. TlpaBoBast nua(opmaTuka. Y4eOHUK U MPAKTUKYM / o1 pea. DnbkuH B.J[. — M.: FOpaiiT.
2014. 402 c.

8. IIpoxopoB A. PbIHOK chpaBouYHBIX NpaBOBbIX cucteM B Poccum // Hcrounuk:
https://compress.ru/article.aspx?id=11424&iid=449 .

9. TonkoBbIe U YSHIUKIIONETUIECKHIE CIOBAPH.

10.  TepMHHOJOTHYECKHE FOPUIUICCKHIE CIOBAPH.

IIepeyens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«HHTEpHET:

Enunblii mopran rocy1apcTBEHHBIX U MyHUIIUNAIBHBIX YCIYT (YHKIHIA) [ DIEKTPOHHBIHA
pecypce]. Pexxum nocryma: http://www.gosuslugi.ru.

Enunblii nmopran 351eKTpOHHOM mnoanucu [DNeKTpoHHbIM pecypc]. Pexum pocryna:
http://iecp.ru/

MunuctepcTBa udpoBoro pa3BUTHSA, CBSI3H Y MacCOBBIX KOMMYHHUKaIUH
Poccutickoit @enepanuu [DnekTporHbIi pecype]. Pexxum noctymna: http://digital.gov.ru/

MUHUCTEPCTBO YKOHOMHYECKOIO pPa3BUTHS [DIeKTpoHHBIN pecypc]. PexxnM pocryma:
http://economy.gov.ru/.

ITpaButensctBo Poccuiickoit ®enepaunu [DnekTpoHHBId pecype]:  OdunuanbHbIi
caiit. Pexxum moctyma: http://government.ru/.

DOnexkTpoHHOEe MpaBUTENbCTBO Poccum [OnexTpoHHBIH pecypc]:  OduumanbHbii
caiit. Pexxum nocryma: http://www.tadviser.ru.

OdunuanbHbll MHTEPHET-NIOPTal IpaBoBOW UHGOpManuu [DIEKTPOHHBIN pecypc].
Odunuan. Pexxum moctyma: http://www.pravo.gov.ru

Nudpopmannonno-npasosoit nopran 'APAHT [Onextponnsiii pecypc]. OduumanbHbiii
caiit. Pexxum moctyma: http://www.garant.ru

Nudopmanmonno-npaBopoii  moptan Koncynerantllntoc [DnekTpoHHBIH  pecypc].
OdunumansHblit caitt. Pexxum goctyma: http://www.consultant.ru

Koncantunroass rpymnma «Tepmukay. [HopmaTtuBHO-mpaBoBas ©a3a [aHHBIX IO
JIeNIOTIPOU3BOICTBY, JOKYMEHTOOOOPOTY M apXUBHOMY jedy| [DnekTpoHHBIH pecypc] Pexum
nocrtyma: http://www.termika.ru/Catalog/catalog.html, cBo601HBI#.

6.2 IlepeyeHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHMKANIMOHHOM CETH
«AHTepHeT»
- lapanT [OnekrponHblii pecypc]. — OnekTpoH. gaH. — M., cop. 2013. — Pexxum nocrtymna:

http://www.garant.ru.


http://www.garant-e.ru/index.php/article/archive/37
http://www.garant-e.ru/index.php/article/archive/37
https://compress.ru/article.aspx?id=11424&iid=449
http://pandia.ru/text/category/yuridicheskie_slovari/
http://www.gosuslugi.ru/
http://iecp.ru/
http://digital.gov.ru/
http://government.ru/
http://www.tadviser.ru/
http://www.pravo.gov.ru/
http://www.garant.ru/
http://www.consultant.ru/
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- Koncynprant Ilmoc [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum

nocryna: http://www.consultant.ru.

6.3 IIpodeccuonaibHbie 6a3bl JAHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE
CHCTEeMBbI

Joctyn k mpodeccronanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases
WudopMannoHHbIE CIPABOYHBIE CHCTEMBI:

1. Koncynberant [Tmtoc
2. Tapanr

7 MatepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUININHBI

Aynuatopuu IS TPOBEACHIS JICKIMIA i CEMUHAPCKUX 3aHATUH C TEXHHYECKUMU CPEICTBAMU
o0y4deHus (MyJIbTUMEIUA-TIPOCKTOP (BUACOMPOEKTOP), IKpaH (MIEPEHOCHOM I CTallMOHAPHBII)),
KOMIIBIOTEPHBIN KJIacc JUIsl POBEICHUS JTA00PATOPHBIX 3aHSATHH.

1. Ilepeuens I1O

Nenr Haumenosanue 110 [IpousBoauTenb Cmoco6
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALEH3UOHHOE
3. Windows 7 Pro Microsoft JUIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3HOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHOE
8. Zoom Zoom JIATICH3UOHHOE

2. Hepeyens B/Iu UCC

Nern HanmenoBanue
/1

1 | MexnayHaponHble pedepaTtuBHble HaykomeTpuueckue bJl, noctymHbie B paMkax
HaIlMOHAJIbHOM noamucku B 2020 1.

Web of Science

Scopus

2 | IIpodeccronanbubie moaHOTEKCTOBBIE BJl, MOCTYITHBIE B paMKaX HAI[HOHATEHOU
noamucku B 2020 T.

XKypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Kypuans Taylor and Francis

3 | IIlpodeccronanbHbie MOTHOTEKCTOBBIE b]]

JSTOR

W3nanus mo oONIecCTBEHHBIM H T'YMaHUTAPHBIM HayKam
DnekrponHas oubaunorexa Grebennikon.ru

4 | KoMmiploTepHbI€ CIIPaBOYHbIEC TPABOBHIE CUCTEMBI
Koncynbrant Ilmtoc,
l"apanT

8 Oobecneyenue 00pa3oBaTeJbLHOI0 MPoLECCa JJIS JUI] ¢ OTPAHUYEHHBIMH

BO3MOKHOCTHAMMH 310POBbSI U HHBAJIHIA0B
B X0J€ peanr3an JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUE JOIIOJTHUTCIbHBIC
METOABI O6y‘-I€HI/ISI, TCKYIICTO KOHTPOJIA YCICBACMOCTH H HpOMe)KYTOHHOﬁ arreCcranuun
06yqa}01unxc;1 B 3aBUCHUMOCTH OT UX HHANBUAYAJIbHbIX 0COOEHHOCTEH:

® JUIS CJCIBIX M CIIA00BUISIIUX:

- JeKIuu O(OPMIISIFOTCS B BHJIE DJIEKTPOHHOIO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIThIOTEpA CO CIEIMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00ECIICUCHHEM;

- TMCbMCHHBIC 3aJIaHUs BBIMOJHSIOTCS Ha KOMIBIOTEPE CO CIEHHATU3UPOBAHHBIM
POTrPaMMHBIM 00ECIICYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAMBUAYAIBHOE paBHOMEpPHOE ocBelieHne He Mmeree 300 JroKc;

- JUIS BBINOJHCHUS 3aJaHHsi NPH HEOOXOTMMOCTH TPEIAOCTABISCTCS YBEIUYHBAIOIICE
YCTPOMCTBO; BO3MOXHO TaK)KE MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIHMUUBAIOIINX YCTPOUCTR;

- MUCHbMEHHBIC 3aaHusT OPOPMIISIOTCS YBEIUYCHHBIM HIPUPTOM;

- DK3aMeH M 3a4€T MPOBOASATCS B YCTHOU (hOPME MITH BBITIOJIHSIOTCS B MIUCbMEHHOM (popme Ha
KOMITBIOTEPE.

® JUIS TIIYXUX U CIIA0O0CIBIIIAIINX:

- Jekuud OGOPMIISIFOTCS B BHJE JJIGKTPOHHOTO JIOKYMEHTa, JIMOO TPEAOCTaBIsAETCS
3BYKOYCHJIMBAIOIIAs allapaTypa WHAUBH/YaIbHOTO MTOJIb30BaAHHS,

- MUCHbMEHHBIC 33JIaHUs BBIMTOJHSIIOTCS Ha KOMITBIOTEPE B TUCbMEHHOM (hopme;

- 9K3aMEH ¥ 3a4ET MMPOBOJIATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOYKHO ITPOBEICHHUE
B (hOopME TECTHUPOBAHUSI.

e IS JIUI] C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO arapara:

- Jlekiuu O(GOPMIIIIOTCS B BHJE JJICKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO
KOMIThIOTEpA CO CIEIMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUCHHEM;

- MHUChbMEHHBIC 3aJaHUS BBIMOIHAIOTCS Ha KOMIBIOTEPE CO CHCIHHATHM3UPOBAHHBIM
POTPAMMHBIM 00ECTICUCHUEM;

- 9K3aMeH | 3a4€T MPOBOAATCSA B YCTHOU (hOPME MJIH BBITIOJIHSIOTCS B TUCHbMEHHOU (hopMme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOTUMOCTH TPETyCMaTPUBACTCS YBEIUUYEHUE BPEMEHH JIJIS TIOATOTOBKH OTBETA.

[Iporienypa  mpoBeIACHUS  TPOMEXKYTOYHOW  aTTecTali  Juis  OOyYaroIuxcs
YCTaHABIMBACTCS C YYETOM HUX HMHIUBHAYAIbHBIX TMCHXO(PH3HUECKUX  OCOOEHHOCTEH.
[TpomexxyTo4Hast aTTeCTaIHsI MOYKET MTPOBOJMTHCS B HECKOJIBKO 3TAIOB.

[Tpu npoBeeHHH TPOIEAYPHI OICHUBAHUS PE3YIHTATOB OOYUYCHHS MPEAyCMaTpPHBAETCS
UCTIOJIb30BAaHUE TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX B CBSI3M C HWHIWBUAYaJIbHBIMU
O0COOCHHOCTSAMH OOYYArOIIMXCS. DTH CPEJCTBA MOTYT OBITh ITPEIOCTABICHBI YHUBEPCUTETOM, T
MOTYT MCIIOJIb30BaThCSl COOCTBEHHbBIE TEXHUYCCKHE CPECTBA.

[TpoBeneHre TPOIEAYPHl  OIEHUBAHUS  PE3yJabTaTOB  OOydYeHUsS  JIOMyCKaeTcs C
UCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHIA.
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OGecneunBaeTcss AOCTyN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaguvIecKuM pecypcam B CETH
WuTepHer Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBbSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B ICUATHON (OpPME yBEITUYCHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0OCIbBIIIAIINX:

- B Ie4aTHOH opMme;

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA.

e Ui OOyYarOIIUXCs C HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B IeYaTHOU opMme;

- B (hOpMeE IEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

Y4eOHbIe ayTMTOPHH Il BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITEIILHOW PaOOThI, HAy4YHAs
O0ubnMMoTEeKa M MHBIE MOMEIICHUS sl 0Oy4eHHUs! OCHAIICHBI CIICIHATbHBIM 000pYyAOBAaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM /Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucreeM bpaiina PAC Mate 20;

- npuntepoMm bpaits EmBraille ViewPlus;

® I TUIYXUX U CIa0O0CTBIIIANTNX:

- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUIsI JIFOJICH C HapylICHHEM cliyXa |
cl1a00CIIBIIIAIINX;

- AKyCTUYCCKHI YCUIIUTENb U KOJIOHKH;

e Ui OOyYaroIIUXCs ¢ HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOW CO CIIEIUAIBHBIM ITPOrPAMMHBIM 00ECIICUCHHEM.

9 Metoauyeckue MaTepuasbl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHI.

Temal (4 yaca) Pa6ora ¢ cucremoii Koncyabrantlliioc

Ienp 3aHATHA: TO3HAKOMUTBCS C  PA3JIMYHBIMM  BO3MOXHOCTSIMH  CHCTEMBI
Koncynprantllntoc 1o noucky, aHaau3y U COXpaHEHHIO HHPOPMAaIHH.

®opma npoBeieHNs — IIPaKTHUeCKask paboTa B CUCTEME

1. ITouck no pekBusuTam

3aoanue 1. Haiinute «OcHOBBI 3akoHOaTenbcTBa PO 00 oxpaHe 310poBbs rpaxaad ot 02
12.2000»

3aoanue 2. OdunuansHoe pazbsicHenue L[b P® or 2002 r. «O ¢onae cTpaxoBaHUs
JIETIO3UTOB B KOMMEPUECKHX OaHKaX»

3aoanue 3. Haiinure ®enepanbublii 3akoH 00 0053aTEIbHOM CTPAaXOBAaHUU T'PaXKJaHCKON
OTBETCTBEHHOCTH BJIAJIEIbLEB aBTOTPAHCHOPTHBIX CpencTB, npuHATHIM B 2002 r. Haiitu ero
W3MEHEHUs, HOBYIO PEIaKIIMIO 3aKOHA.

2. PabGora ¢ TemaTu4eckum cjioBapem

3adanue 4. Halinure npukasbl, U3JaHHbIE OPraHaMU, IPOBOSAIIMMHU FOCYAaPCTBEHHYIO
MOJINTUKY U OCYLIECTBIISIOIINMHU yIpaBieHHe B cpepe BhICHIEr0 00pa30BaHUsI B CTpaHe

3aoanue 5. Haiinure IIpuka3z Munkynstypsl PO «O Bbgaue 01aHKOB CBHIETENILCTB HA
IIPaBO BBIBO3a KYJIbTYPHBIX LICHHOCTEN ¢ TEppUTOpUHU PD)
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3aoanue 6. Haiinute HOKYMEHTBHI, CBSI3aHHBIE OJHOBPEMEHHO U C TaMOXXECHHBIMHU
MJIaTeXXaMH U C 3alI0JIHEHUEM TaMOXEHHBIX JIeKJIapauil.

3aoanue 7. Haiimute Ilpukaz MwunoOpazoBanus P® ot 2002 1. «O06 yTBepx)acHUU
WHCTPYKIIMH [0 TPUMEHEHUIO MOJIOKESHHSI O MOPSIKE MPUCBOCHHSI YUCHBIX 3BaHUi (Tipodeccopa
O CIEUATbHOCTH U JIOLIEHTA 0 CHEIUAIBHOCTH

3. Pabora ¢ mojiem TekeT 10KymMeHTA

3aoanue 8. Haiinute [loctanoBienue PD o BHeCEHUMM M3MEHEHUI B MpaBuia
JIOPOXKHOTO IBUXKEeHUS PD
3adanue 9. Halinutre JOKyMEHT, B KOTOPOM F'OBOPUTCS O HECOBEPUICHHOIETHUX

JIMIax WK JIMIax, He JOCTUTLINX OIIPEACIIEHHOTO KOJIMYECTBA JIET

4. Pabora c mosiem tuna /lara

10. Haiitu mocranoBnenue u pacnopsbkenue [IpaBurensctea PO o Pecriybnuke Kpbim,
u3nannbie jgetoM 2014r.

5. Pabora ¢ mosiem HazBaHnue J0KyMeHTa

3aodanue 11. Halinute NOKYMEHTBI, KOTOPBIE IPEAIOI0KUTENBHO Ha3bIBatOTCs «O mopsike
U YCJIOBHSIX COBMeEILIEHUs TIpodheccuil (JoMKHOCTEN)

6. Padora ¢ nmosiem I[ouck mo crarycy

3adanue 12. Haiinure nelictByromyro penakuuio Bo3gymHoro koaekca Poccuiickoit
®denepaunn

3aoanue 13. Haiinure peiictByomiee Ilocranosienue P® no sonpocam KKX

7. Pabora c noiem KinroueBbie cioBa

3aoanue 14. Haiinute oOpaser 3asBIeHUS Ha TOTYYEHHUS 3arPaHMYHOr0 MacropTa HOBOTO
MTOKOJICHHS

Cnucok UCTOYHUKOB U TUTEPATYPHI:

OCHOBHO¥:

1. Bgeaenue B mpaBoByto uHpopmatuky. CripaBoYHbIEC TPABOBHIE CHCTEMBI,
Koncynprantllmtoc: YueOnuk ans By3os/ Ilog o6mr. pen. JI.b. HoBukosa, B.JI. Kambiauna — M..:
3A0O «Koncynprant [Iimoc — HoBeie Texnonorumn», 2009.— 256 c.: ni.

2. PyxoBozactBo monb3oBarens Koncymnprant [lnroc

JlonomHUTENbHBIH:

3. KoncmekT nexknun

Cepoga I'.A., Kambinun B.JI., KomnberotepHbsle TexHOJIOTHH A topUcTa. [IpakTukym mo
cucremaMm Koncynprantllntoc u TAPAHT (+ 2 CD-ROM) U3a: KYAULI-O6pa3 2004 r

Pecypc Untepuera: moprana www.consultant.ru. Jlemo Bepcus

Tema2. (4 yaca) Padora ¢ cucremoii I'apanT

Heab 3ansTusi: [lo3HaKOMUTECh € pa3IMYHBIMH BO3MOKHOCTSIMH CHUCTeMbI ['apaHT 1o
MOUCKY, aHAJIN3Y U COXPAaHEHUIO HH(OpMALIUH.

®opma npoBeeHUs — IIpaKTUYeCcKas padoTa B cucteMe

Beimonuute 3amanus 1-14, onucaHHble BbllIe (MPU NMPOBEICHUM 3aHATHS IO CHUCTEME
Koncynprantllntoc).

CnHcok UCTOYHUKOB U JIMTEPATYPBI:

OcHoBHOM:

1. PyxoBoacTBO nosb3oBarens ['apanr

2. IIutknaa U.C. Xonaunaru. IIpaBoBoi u ynpasnenudeckuil acnektsl. - CIIC "I'apant",
2002

JlonoTHUTEbHBIN:

3. KoHcnekr nexknuu

4. ntkuna U.C. IIpaBoBo€ peryampoBaHUE AESITEIBHOCTH KOMMEPYECKUX OpraHU3alMi
BHYTpEHHUMU JToKyMeHTaMU. — Cuctema «l"apant», 2002

Pecypc NnTtepHera:

5. moprana www. garant.ru [lemo Bepcus
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Tema 3. (4 yaca) Pa6ora c cucremoii Kogexc

Hean 3anstus: [lo3HakoMbTeCh C pa3IMYHBIMU BO3MOKHOCTSMHU cuUcTeMbl Kopgekc mo
MOUCKY, aHAIM3Y W COXPAaHCHHUIO HH(OPMAITUH.

®opma npoBeaeHHs — IPaKTHYECKast paboTa B cucTeMe

Boeimonautek 3amanus 1-14, omucaHHbie BbIme (TP NMPOBEICHUM 3aHSATHS IO CHUCTEME
Koncynprantllntoc).

CHmucoK HCTOYHUKOB U JIUTEPATYPhI:

OCHOBHOIA:

1. PyxoBoacTBO nosb3oBarens cucteMbl Koneke
JlononHUTENbHBIN:
2. KoHcrekT nexknuu
Pecypc Untepuera:
3. moptaima www. kodeks.net Jlemo Bepcus

9.2 MeTtoanyeckne peKOMeHAAlMU MO MOATr0TOBKe NMHCbMEHHBIX padoT

[ToaroToBka K JIGKIMHM BKJIIOYAET MEPEUEHb BOMPOCOB, COJCPIKANIUXCS B pasnernax
JUCIUTUTHHBI, TPYIOEMKOCTh CAMOCTOSTEIBHON paboThl PEKOMEHIOBAaHA JIJISl CTYICHTOB OYHOU
dbopmbl 00yueHus1 — 44 dac, 04HO-3a09HOM PopMBI — 56 yac., 3a04HOM (Hopmbl — 64 Hac.

Bonpock! o muciuIuiiee yka3aHsl B paszene 5.4.

PexoMenyemas tureparypa mnpejacrapiieHa B pasjene 6.

B nepuon oOydeHusi cryneHTaM OyAeT MPelnoCTaBISITbCs MHPOPMAIUS O MPOBOJAUMBIX
yepe3 Murepuer Webinars, koHpepeHIHIX M0 TeMe TUCHUIUIMHBI, a TaKKe Yepe3 Mporpammy
o6maunbIx Texunomoruii OneDrive.

Bun pabotst

Coneprxanue

TpynoemkocTsb
CPC (B yacax)

Pexomennanuu

Tewma 2. IloHsiTHE M CTPYKTYpa NpaBoBoi MHGopManun

[ToaroroBka k | 1.OdunmansHas 5/4/10 Jost MOJATOTOBKH K TECTy
JIEKIIUU IIpaBOBast UCIONIb30BaTh  pasnen  Paboueit
uH(popMaIus IPOrpaMMbl TUCIUIUIMHBI «Y4eOHO-
2.HeodunmanpHas METOAMYECKOe M HWH(OpMAIMOHHOE
MpaBoBas obecrieueHue TV CLUUTUTAHBD,
uHpopmanus KOHCIIEKTBI JICKIIMH, a TaKKe CauThl,
YKa3aHHbIE B CIMCKE UCTOYHHUKOB.
Htoro 5/4/10

Tema.3. UcTopusi M COBpeMEHHbIE TCHACHIIUHA Pa3BUTHS

CIIPAaBOYHBIX IPABOBLIX CHCTEM

ITogroroBka k | 1. OcHOBHBIE 5/8/12 Jnmsg  moaroToBKkM K JIEKOUUA U
JIEKIINH " TTPUHITHAITBI cobece0BaHHIO HCITOJIB30BaTh
cobece0BaHU IIOCTPOEHHUS pasznen Paboueit POTrPaMMBI
1) cucteMm CIIC U CIIATIINHEBI «Y4uebHo-
2. TlepcnekTuBa METOJIMYecKoe U HH(OpPMALUOHHOE
Pa3BHUTHS CUCTEM obecrieueHme JACITUILIAHED),
KOHCIHEKTHI JIEKIIUH, a TaK)KE CalTEHI,

yYKa3aHHBIC B CITUCKE HCTOYHUKOB.

Hrtoro 5/8/12

Tema 4. MecTo 1

poJas CIIC B 1IOY




18

IToaroroBka
JICKOIUHN

K

IToucku B cucreme
Koncynsrantlnroc

4/5/2

Jlns moAroToBKM K JIGKIUA U
cobOeceI0BaHUIO HCII0JI30BaTh
pazzaen PaGoueii MPOTPaMMBI
MUCIAILINHEBI «YuebHo-
METOMYECKOoe W HH(GOPMAIIMOHHOE
obecrieucHue JUCIIUILIAHEBD),
KOHCIICKTHI JICKIIUM, a TaKKe CalThI,
yYKa3aHHBIC B CIIHUCKE HCTOYHUKOB

Cnaua
1a0opaTOPHBIX
3aJaHuN

[IpoBenenue
IMOMCKOB 110 3aJJaHUIO
MIpEno/1aBaTelis

6/10/8

[IpakTuueckue 3aHSATHUS
0TpabaThIBAIOTCS C MpENoAaBaTeIeM
K KOMITBIOTEPHOM KJIacce.

JlJis TOATOTOBKH K J1a0OpaTOPHBIM
3aHATUSIM ~ HCIIONB30BATh  pasjiedn
PaGoueii mporpamMmbl AUCIHUILTAHBI
«Ilmanpl  1a0OpaTOpPHBIX PpabOT W
METOJUYECKHE YyKa3aHWUs 10 WX
BBITTOJIHEHHUIO», KOHCIICKTBI JICKITH,
a TaKXKe CalThI, yKa3aHHbBIC B CITUCKE
UCTOYHHUKOB.

IloaroroBka
pedepary

K

[TepcriekTuBbI
passurtus CIIC

0/5/0

Cnucok nutepaTypsl ans pedepara
IPUBEJIEH B pa3jeie

UTOIro

10/20/10

Tewma.5. OcHoBHbIe cBoiicTBa U nmapamerpbl CIIC

IloaroroBka k
JIEKIIUHA u
cobece0BaHU
0

1. CsoiictBa CIIC
2. Tlapamerpsr CPC

2/4/10
2/4/5

[IpakTuyeckue 3aHATUSA
0TpabaThIBAIOTCA C IPENoAaBaTeIeM
K KOMITBIOTEPHOM KJIacce.

Jlis MOAroTOBKM K J1a0OpaTOPHBIM
3aHATUSAM  HCIONB30BaTh  pasjieln
Paboueld mporpaMMbl JHCHUATUTHHBI
«[Inanpl nmabopaTopHBIX pPabOT WU
METOAMYECKUE YKa3aHWsi 10 UX
BBITTOJIHEHHUIO», KOHCIEKTHI JIEKIHH,
a TaK)Ke CalThl, yKa3aHHBIE B CITUCKE
UCTOYHUKOB.

Cnaua
71a00paTOPHBIX
3aJIaHUNA

IIpoBeneHne IMOUCKOB
1o 3aJ1aHUI0
[IPENoAaBaTelIs B
cucreMme ['apant

6/0/0

J1s TOArOTOBKM K KOHTPOJIBHOM
paboTe  HCHOIB30BaTh  pasnen
Pabouelt mporpaMMbl JUCHUIUIMHBI
«Y4eOHO-MEeTOANYECKOe u
MH(pOPMAaIMOHHOE obecrieueHue
JUCHUTIIIMHBD), KOHCHEKTHI JIEKIIUH,
a TaKXK€ CalThbl, yKa3aHHbBIE B CIIUCKE
HMCTOYHHUKOB.

HUroro

10/8/15

Tema.6. O630p coBpeMenHoro cocrosinusi poiika CIIC B Poccuu
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IToaroroBka k | 1. OcHOBHBIE 4/8/15 Jlns NOArOTOBKHM K JIEKIUA H
JIEKITUH u HaIpaBJICHUS co0eceI0BaHNIO HCITIOJIB30BaTh
cobecenoBaHU passurtus CIIC pazzen Paboueit IPOrpPaMMBI
10 JCIUTIIUHEI «YuebHo-
METOJMYECKOEe U HH(POPMAIMOHHOE
obecrieuenue JTCHUAILIMHED),

KOHCIIEKTHI JICKIIMH, a TaKXKe CalThI,
YKa3aHHBIE B CIIUCKE HCTOYHUKOB.

Cnaua [MpoBenenue mowuckon | 6/0/0 Jlis TOATOTOBKHM K KOHTPOJIBHOM
71a00paTOPHBIX | O 3a/IaHUI0 paboTe  WCHONB30BaTh  paslel
3alaHUI [peroaaBaTesis Paboueild mporpaMMbl JUCHUTUIMHBL
«YueOHO-MEeTOIMYECKOe u
nH(POPMALMOHHOE obecrieyeHne

JUCHUIIIIMHBD)Y, KOHCIICKTHI HeKHHﬁ,
a TaKXKe Caf/'ITLI, YKa3aHHBIC B CIIUCKC
HNCTOYHHKOB.

Hroro 10/8/15

Hroro TS 44
O4YHOH (popMBI
o0yJeHus

Htoro JUISt 56
OYHO-3a09YHOH
bopmbl
o0yJeHus

Htoro JUISt 64
3a04YHOM
bopmbl
o0yJeHus

9.3 MeToanuyeckue peKoOMeHAAlMU M0 MOAr0TOBKe pedepara

Bug camocrosiTennsHOM paboTHI: TOATOTOBKA pedepara.

[ToarotoBka pedepara 1Mo3BOJIET 3aKPENUTh TEOPETHUECKUE 3HAHMS MO JUCIUILIUHE,
PUOOPECTH HABBIKU CAMOCTOSITEIILHOTO YIiayOJIEHHOrO M3y4YeHHUs OJHOIO M3 pa3felioB Kypca.
[Tpu moaroroBke pedepara cTyIEHTHI MOTYYarOT HABBIKK M YMEHUE PadOTaTh C HCTOYHUKAMU U
JUTEpaTypoi, aHaIM3UpoBaTh (AKThl M JAHHBIE CIELUANbHOM JIUTepaTypbl, H3/arath
MPOYNUTAHHOE COBPEMEHHBIM NMPO(ECCHOHANTBHBIM SI3BIKOM.

Pedepat nomxeH 66T 0(hOpPMIIEH B COOTBETCTBUH C TPEOOBAHUSAMHU, MTPEIBIBIIEMBIMU K
MOJIFOTOBKE U OPOPMIIEHHUIO HAyUHBIX paloT.

Pedepat Brmouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHHE;

- OCHOBHYIO 4acCTh (TeMaTU4YEeCKHe pa3ieibl);

- 3aKJIFOUYEHUE;

- CIICOK UCIIOJIb30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI.

O6nem pedepara - 15-20 cTpanui TekcTa (mpu Habope uepes 1,5 uHTEpBana u pazmepe
mpudTa 13-14). Pedepar numiercs Ha 0JTHONW CTOPOHE CTAaHAAPTHOTO JKcTa Oymaru Gpopmara A4
(210x197 mMm).

Crpanuns! pedepara HymepyroTcss apaObckuMu nudpamMu Ha BEpXHEM MoJjie JHcTa, 0e3
KaBbIUeK, Te(PUCOB U APYTHX 3HAKOB MPEMUHAHNS. TUTYIIBHBIN JINCT U OTJIaBJIEHHE HE HYMEPYIOT,
HO BKJIFOYAIOT B 001K 00heM pedepara.
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HayuHno-cripaBouHslii anmnapar pedepara BKIIOUYAET CIUCOK HCTOYHUKOB U JIUTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. [10/ICTpOYHBIE CHOCKM HCTOJB3YIOTCS BO BCEX CIIy4asX MUTUPOBAHUS B
TekcTe pedepaTa MpaBOBBIX aKTOB, TOKYMEHTOB, IIPOM3BEICHUI aBTOPOB MOHOTpaduii, craTeii,
y4eOHUKOB, yUeOHBIX TTOCOOMUIA, 8 TAK)KE MTPH IIUTHPOBAHUH CTAHJAPTHBIX ONPEIEIICHUN TEPMHUHOB
u noHsaTuil. Bece npuBoaumMeie B pedepare dakthl, HudpPHI, 1aThl, KOHKPETHBIE JaHHbBIC TaKkKe
JIOJIKHBI OBITH TIOATBEPIKIACHBI TIOJICTPOYHBIMU CHOCKaAMHU.

CHOCKM HYMEpYIOT B Mpejesiax OJHON CTpaHHIlbl apaOCKuMu HHU(paMu, TEKCT CHOCKH
pa3MeIIaroT MO/ IOCJIEIHENH CTPOKOM TEKCTa.

IIpn Hanucanuu pedepara He0OXO0AUMMO CJIA0BATH CJAEAYIONIUM NPABUJIAM:

PackpeiTiie Tembl pedepara mpeAmnosaraeT HaJdMdhe HECKOJbKUX HCTOYHUKOB (Kak
MHUHHUMYM 4-5 myOyMKaiui, MoHorpadui, CipaBOYHbIX U3IaHHUH, YYCOHBIX TOCOOMIT) B KaUECTBE
UCTOYHHKA HH(POPMALIUH.

e [TonroroBka k HanMcanuio pedepara nmpeanosaraeT BHUMATEIbHOE U3yUeHHE KaKI0T0 U3
UCTOYHUKOB MH(pOpPMAaLUU U O0TOOp MH(OpMAIMK HEMOCPEICTBEHHO Kacarolleicss M30paHHON
TeMbl. Ha 3TOM »Tame paboThl Ba)XXHO BBIIETUTH CYLIECTBEHHYIO HMH(OpPMAIMIO, HAWTH
CMBICJIOBBIE a03allbl ¥ KJIIOUYEBBIE CIIOBA, ONPEICTUTD CBSI3U MEXKIY HUMU.

e Coaepsxanue pedepara orpaHnyuBaeTcs 2-3 riaBaMu, KOTOpbIE MOAPA3CIAIOTCS Ha
naparpadsi (§9).

o CBenenue oTobpaHHO HH(pOPMALIMK HETTOCPEACTBEHHO B TEKCT pedepara, T0KHO ObITh
BBICTPOCHO B COOTBETCTBHH C OIPEICICHHOW JIOTMKOH. Pedepar cocTouT W3 Tpex dacTeil:
BBEJICHUS, OCHOBHOMW YaCTH, 3aKIIIOYCHHUS;

a) BO BBeJIeHMH 000CHOBBIBAaeTCS

* AKTyaJIbHOCTb TEMBI

e TICJTb pedepara;

e 3371a41 OTOOpaXKAIOTCS B Ha3BaHUU HaparpadoB padoThI;

e ucropuorpadust (0003HAYUTH UCITOJIL30BAHHBIC HICTOYHHUKY C KPATKON aHHOTAIUN — KAaKOK
MMEHHO UCTOYHHK (MOHOTpadus, mMyOIUKalus U T.I1. 1. pecypc), OCHOBHOE COJIEp>KaHUE B IIEJIOM
(1 a03.), UTO KOHKPETHO COJEPKUT UCTOYHUK I10 JAHHOU TeMe (2-3 mpeayioKeHus).

0) B OCHOBHOI YAacTH JaeTcs XapaKTEepHCTHKAa U aHAIM3 TeMbl pedepata , u ganee —
CKaTO€ M3JI0KEHUE BHIOpaHHOM MH(OPMAIIMK B COOTBETCTBUU C MOCTABICHHBIMU 3a7adamMu. B
KOHIIE Ka)/I0M TJIaBbl JOJDKEH AeNaThCs BHIBOJ (TIOJBBIBOJ), KOTOPHIH HAUWHAETCS CIOBAMU:
«Takum o6pazom...», «Utak...», «3HauMT...», «B 3akimoueHue TJIaBbl OTMETHM...», «Bce
CKa3aHHOE MO3BOJSET CAeNaTh BBIBOJ...», «[loaBoas UTOT...» U T.A. BBIBOI COAEPKUT KpaTKoe
3aKitoueHue 1o §§ riasbl (00beM 0,5 — 1 mucT).

B) 3aKJ/JII0YEHHMe COACPKUT Te MOABBIBOJBI MO IJIaBaM, KOTOopble TaHbl B padore (1-1,5
mucta). OpHako mpsiMasi MX MEpenucKka HeXKelaTelbHa; BBITOJHO CMOTPHUTCS 3aKIIOYEHHE,
OCHOBaHHOe Ha cpaBHeHUU. Hanpumep, cpaBHenue yciyr CIIC, cpaBuenue cogepxkumoro bl u
T.J.

o CniMcoK MCNO/Ib30BAHHOI JTUTEpaTyphl. B criucke yka3bIBaroTCs TOIBKO T€ UCTOYHHKH,
Ha KOTOPBIE €CTh CChIIKA B OCHOBHOM yacTH pedeparta. Cchliika B OCHOBHOM TEKCTE OOpMIIsieTCs
JIBYMSI crioco0aMu:

- B KBaJIpaTHBIX CKOOKax B caMOM TeKcTe mocie ¢passl. [3, ¢. 52], rne nepBas uudpa Ne
KHHUTH TIO0 CTIMCKY HMCIIOBb30BAaHHOM JUTEpaATyphl, BTOpas nmudpa - No cTpaHUIIBI C KOTOPOI B3sTa
UTaTa.

- B moacTpouHuke. llurata BeIIENsETCS KaBBIYKAMU, 3aTeM CJEIyeT HOMEp
ccbulkd.  Hymepanus CChUIOK Ha KaXkIIOW CTpaHWIE HayuHaeTcs 3aHoBO. Hampuwmep,
«urara...»[1].

bubnuorpadudueckoe onrcaHue KHATH B CIIMCKE MCTIOIB30BAHHOM JTUTEPATYPHI OPOPMIISIETCS B
cootBerctBUU ¢ ['OCT, (dbamunus, MHUIMAIB aBTOpa, Ha3BaHHWE pPadOTHI, TOPOJ H3JIAHHUS,
W3/1aTeNbCTBO, TOJ] U3/IaHus, 00111ee KOJTUIECTBO CTPAHHUII).

[Tpu ucnonb3oBanuu MaTepuanoB u3 cetu «MHTEpHET» HEOOX0IMMO O(OPMUTH CCHIIKY Ha

WCTIOJIb30BAHHBIN CAMT.


http://vmede.org/index.php/политология/591-obschie-trebovaniya-po-oformleniyu-referatov.html#_blank
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Jucnuniuna peanusyerca Ha (akyabTeTe JOKYMEHTOBEICHHS M TEXHOTPOHHBIX apXHUBOB
Kaeapoii aBTOMaTH3UPOBAHHBIX CHCTEM JIOKYMEHTAIIMOHHOTO 00eCIIeueHus YIIPaBICHHUS.

Lenv oucyunaunel - 06ecieynTh HEOOXOAUMBIN U JOCTATOYHBIA YPOBEHb TEOPETHUECKHUX
3HAHUW M HABBIKOB UX IPHUMEHEHHUS B PELICHUU IPAKTUUYECKUX 3a4ay HCNoib30BaHus b/l
CIPaBOYHO-TIPABOBBIX CUCTEM B MPOQECCUOHANBHOMN AesTenbHOCTH cneruanuctos JJOVY.

3aoauu oucyuniunur.

— HW3y4YeHHUE TePMUHOJIOTHH, CTPYKTYpPbI IPaBOBOI HH(OpMAIHH

— W3Y4YCHHE OCHOBHBIX MOJIOkeHUH M Ha3zHaueHue CIIC, kak OCHOBHOIO MCTOYHHUKA
MOJTyYeHUS TTPaBOBOM MHPOpManyK 1jis crienuaauctoB JJOY

— O0630p coBpemennoro cocrosiHus poiaka CIIC B Poccun

— o0yuenne TexHosnorueir pabotsl ¢ b/l B CIIC mpu moucke, aHanu3a, COXpaHEHUs
nHpopmanuu;

— BbIpa0OTKa y CTYJICHTOB HAaBBIKOB CAMOCTOATEIHHOM paboThl MO H3YYEHHUIO U
ucnonb3oBanuio bJ[ CIIC.

JucuunnuHa (MOAyJb) HAaIpaBlieHa Ha GOPMHUPOBAHUE CIEAYIOIUX KOMITETEHITHI:

[IK-4 Bnageer 3HaHUSAMH COBPEMEHHBIX HWH(MOPMAIMOHHBIX CHCTEM M HaBBIKAMHU
MPOEKTUPOBAHUS U BHEJPEHUS CUCTEM DJIEKTPOHHOTO TOKYMEHTOOOOpOTa B OpraHU3alluu

B pe3ynbrare ocBOEHUS IUCUUIUIMHBI (MOAYJIS) 00yYaroIIMICs TOJIKEH:

3HaTh:

o poru CIIC kak HCTOYHMKA MOTy4YeHUs TPpaBoBoii nH(opMariu 11s cienuanuctos JJOVY;
0coOeHHOCTH noucka u ananusa nagopmanuu B B/ CIIC.

YMers:

pabotats ¢ coBpeMeHHbIMU CIIC; ncnonb30BaTh HOPMATUBHBIE NPABOBbIE JOKYMEHTHI B
cBOeH poecCHOHAILHOMN A TEIHHOCTH.

Bnanets:

HaBbIKAMHU HCIOJb30BaHUSI KOMIBIOTEPHON TEXHHUKH M HH(DOPMALIMOHHBIX TEXHOJIOTUMN
IPY NOUCKE UCTOYHUKOB B MIPABOBBIX 0a3 JAHHBIX.

[lo gucuumiuHe (MOAYNIO) NPEIyCMOTPEHAa MPOMEXYTOYHas arrectanuss B (dopme
DK3aMEHa.

O61ast TpyA0EMKOCTh OCBOEHUS IUCHUIUIMHBI COCTABIISIET 3 3a4E€THBIX €AMHUIIBI.



